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https://drive.google.com/file/d/18orbBkejavasp3sxbn2TIJqbDozQ2UDT/view?usp=sharing
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http://www.vch.ca/Documents/when-to-keep-sick-kids-home-from-school.pdf
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-covid-19/symptoms
https://covidcheck.gov.bc.ca/
https://docs.google.com/document/d/1VPa5xxpwfTun6tzM5yeTYYSAS0xdkBJnMRsjG9DnJIc/edit?usp=sharing
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BICS will conduct an Emergency Preparedness Student Release drill on Friday, February 24, 2023 from 

1:25 PM-2:15 PM. 

This drill is intended to familiarize parents and give staff an opportunity to practice BICS’ Emergency 

Release Procedures. 

Students will practice a drop, cover, and hold drill at 1:05 PM, followed by moving to designated parts of 

the school in preparation for being released to their parents or alternate guardians. 

For this drill to run smoothly, parent/guardian cooperation with the following is important: 

1) Please arrive at BICS during the time your child is to be released. If possible, arriving at the time of 
your youngest child is helpful. The schedule is as follows: 

• Kindergarten and Grade One   1:25-1:45 

• Grades Two and Three    1:35-1:55 

• Grades Four and Five   1:45-2:05 

• Grades Six and Seven   1:55-2:15  

• Ideally all students will be released by 2:15 PM. Students not picked up in the 

above waves of time will be relocated to the library and can be picked up from 

there. 

2) With your ID, walk to the gymnasium and enter the gym by the doors near the turf field. 
3) Complete a yellow Emergency Release Form (see below for a sample) for each child you will be 

picking up.   
4) Stand in the line for which your child’s last name begins.  There are three lines designated A-G, H-O, 

and P-Z. 
5) When you get to the front of the line, have your photo identification (Driver’s License, Passport, 

Student Card, etc.) ready to show the staff member at the desk. 

To:  BICS Parents/Guardians 
From:  Scott Slater 

Date: February 18, 2023 

Re: Student Release Drill on Friday, February 24, 2023 



6) If you have more than one child to pick up, and the other children have last names that are 
designated by other lines, you may go to the front of those lines and complete the same procedure 
as the previous step. 

7) The staff member will take your yellow form and then give you a sticker for the child, or children, 
that are authorized to be released to you. 

8) You will then follow the signs to the designated reception area and wait for your child(ren) to be 
brought down from their classroom to the reception area. 

9) Once your child(ren) has/have been reunited with you, you will be checked out by a staff member 
from the parent reception area and then leave the gym through the exit doors near the turf field. 
 

Important Notes: 

• The office will be closed at 12:00 PM to setup for the drill. If you need to sign your child 
out of school before the drill, please do so prior to 12:00 PM. Otherwise, you will need 
to wait until the release procedure begin at 1:25 PM. 

• Students will only be released to their parents or to Alternate Guardians as authorized 
in the Emergency Release forms.  If you are unsure of whom you have authorized as an 
Alternate Guardian, please call the office before the day of the drill. 

• Parents and Guardians must have photo I.D. (Driver’s License, Passport etc.) to prove 
their identity in order to pick up any child, including their own child. 

• As we are expecting that all students will be picked up prior to 2:30 PM, buses will not 
be running on the afternoon of the drill. 
 

We understand that this drill is inconvenient for parents and that having to provide photo identification 

to pick up your own child might be frustrating.  However, student safety is our school’s paramount 

concern and the procedures described above are designed to protect students and ensure they are 

released to the correct individuals in strenuous conditions that could be far more challenging than any 

conditions presented by a drill.  Your patience and cooperation are greatly appreciated. 

Sample of Emergency Release Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


